
HIGH COURT OF DELHI: NEW DELHI 

No. 340IEstt.lE.VIDHC/Spl.C.L.2017 

Dated: 11.0S.2017 

OFFICE ORDER 

Hon'ble the Acting Chief Justice has been pleased to allow 21 days Special Casual Leave to 
Gazetted Officers and 14 days Special Casual Leave to Non-Gazetted officials during ensuing Summer 
Vacation from Thursday 1 St June, 2017 to Friday 30th June, 2017. . 

The batches of the gazetted officers may be as under:

1st Batch from 01.06.2017 to 08.06.2017 
2

nd 
Batch from 09.06.2017 to 16.06.2017 

rd
3 Batch from 14.06.2017 to 21.06.2017 

4th Batch from 22.06.2017 to 29.06.2017 


The batches of the non-gazetted officials may be as under:

1st Batch from 01.06.2017 to 14.06.2017 

2nd Batch from 16.06.2017 to 29.06.2017 


Hon'ble the Acting Chief Justice has further been pleased to order that the above Special Casual 
Leave will be allowed on the following conditions: 

1. (i) The officers/officials who have not rendered one year's service on the 
Establishment of this Court on the date of commencement of Summer Vacation will not 
be allowed any Special Casual Leave. 

(ii) 	 No officer/official will overstay or extend the period of Special Casual Leave. In case of 

default, the entire period of leave including Special Casual Leave will be treated as leave 

of the kind due to himlher. 


(iii) 	 No officer/official will prefix or suffix Special Casual Leave with any other kind of 

leave. 


(iv) 	 Save in Exceptional circumstances, no officer/official will be granted casual leave or 

earned leave or any kind of leave for the duty period. Those who absent from duty 

without prior sanction of leave would render themselves liable to strict disciplinary 

action. However, in the event of their explanation for absence from duty being accepted 

by the Registrar General, casual leave or earned leave or any other kind of leave may be 

granted to them subject to the condition that equal number of days will be deducted from 

the Special Casual Leave admissible to them in the succeeding year's summer vacation. 


(v) 	 No official shall be allowed to avail of Special Casual Lave until he gives a certificate, 

duly verified by his immediate supervisor or Administrative officer (Judl)/Assistant 

Registrar, that files to all the copy petitions have been added, all decided cases have been 

completed in every respect and consigned to Record Room, all documents/papers have 

been duly added to the files and action in all cases with himlher is complete. 


(vi) 	 Before proceedings on Special Casual Leave, every official will leave hislher address and 
contact number with the Establishment Branch and will proceed on leave with the written 
permission of hislher officer. 

(vii) 	 A Joint Registrar and a Deputy Registrar would be on duty on each working day assisted 
by at least one Assistant Registrar. As such, all Joint RegistrarlDeputy Registrar/Assistant 
Registrar would furnish thejr options duly approved by concerned Registrar for duty to 
the Establishment-II Branch latest by 15.05.2017 so that their roster may be prepared by 
Establishment-II Branch. It is hereby made clear that the option so exercised would be 
treated only as tentative subject to the adjustment according to administrative exigencies. 

(viii) 	 In order to clear the back-log of petitions for supply of certified copies both on the 
Original and Appellate Side, two Assistant Registrars, one for Copy (Appellate) and the 
other for Copy (Original) shall, by rotation, remain on duty throughout, who shall ensure 
that all pending applications for certified copies are disposed ofexpeditiously. 



.. 
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2 (a9 	 'flie Pl'ivate S~~res/Court Masters, other than those who are not required by the: 
Bon'9LA:l~~aC,~Qn .Jl;Jdges, when on duty may be assigned to do supervisory work 
in the bfaaell~s., , .. 

(l?» 	 th<;: Private"Secl'etari~s/0ourt Masters should infonn the Establishment Branch in 
writing, of the period for )?YIit"eh 'J!3,rY.. J}ay~ .b'1en gr~ted Special Casual Leave by thd 
H<:)ll'l.'lle J\:1dges ta whom tttey are 'attacned so that proper roster is maintained. The 
Pdvate Se.ct;~~j.es.~o;fton'bl~ Juq~e~ are required to prepare the roster of their concerned 
Comtt j;ri"sueb>~a:nnet'tltatri.o incoh'Venience is caused to the Hon'ble Judge on accounr 
of noll..;availfib'l~fty 'o'r~'4'sr~, Private Secretary s·hall also ensure that stenographi~ 
assistance is avaiMbte to tt!i.tt~oh'ble Judge during vacation period out of the PS/SPA/PA: 
attached to the Hoir'ble Judge, ' 

, . 
· 'The Aruninistr,atlv,e Offtc~r (Judl.)IBrJIDch <lRqharge concerned shall prepare the duty, 
t0ster of their r..especti,\,e··QJ'atlcilies in abcordaI).ce with the above instructions and forward· 
a copy the're'Of to the'i3stabli$.hment Br8l'lch after getting it approved by the concerned, 
Registrar" 

4, (b~ 	 All ,the Administvative·Offi't)er';(Jud1.;/Court Master/Private Secretaries (who are not· 
requked by the Hon'\)}e>.J'4dge1wGluld furnish tpeir options for duty to the Establishment 
Br~ch latest by Ip\'Q;5,':?:Qti so that th~ir puty roster may be prepared by the: 
BstaalishmentBlIanch, the option so exercised would, however, be treated as tentative. 0 

(c) 	 A'II!U&e PViVi~f~SQ.~~'!!i'e's wUl ma'ke ne~cessal'3' ar-rapgel}1ents regarding collection of 
llak meantidr HOl1'?Yfe Jutlges f~om the Establishment Branch during ensuin~ 
,sumni~r~.q'a;:1tQn~ tlJatil(Jll1'C()nveni~nce is caused to the Hon'ble Judge. 

, 
A»l·t1'l,e deeided (tases b:Qth in Appellate as w;eU as Original Branches shall be consigned' 

'~ : ~th.~~c0~i~'0lfl;t4·\~lr. ipd~xef!., during the va~atio~. . 

All tWe 0fi~'hr€tic,ia(~"sli81r qlear.the pending work',on their seats during vacation~ andl 

the A(;iitUiinisirative OffJcer~ (Judi) c(mcerned shall s~bmir reports after vacation in, tha~ 
·'be1t~I~ t11t~\:l_pt'~'et~ctuifiheI:foll ~elilsal 0'£ the Registrar General. : 

,;(6J) ~;;M\:fPle ~~~1(~iiC·iaJ.sts~Ll'.wctuiilly attend the ofppe on the days of their duty period. 
'. .1!!LWltlg·},I'a~ation, . 
~;dl 

'i!;~~i, JEa~~ ,~,«~rj).ecl '1tr~cll before proc~eding on Special Casual Leave 'will:. i'~.. .. 't .&.at no receipt/9ase is pending with him/her for, 
'f " ",' '.j .' . f.1ljic4~~ s~19yId Qe ~ountersigned by, an, Administrativ~ 

'f<~n~s:~ .Y,(~W: '...~~ . j ~f~t ~~g!sttar cQn~ern~d,. before It IS s~nt to the: 
Esta~l~~ent :BI,'arrc" e concerned D.eputy RegIstrar of the branch whIle on duty. 
'd.btilt~e:,~~~Ti'0ft ,ItaY'~sdp1l.ectt ~h.efueJ t11e <rertlficate' given by' each official of each; 
·bran'e1if rS'o@rre'Qt orl1i>t;. 	 . ' 

5~ ''Ellie ~~6W'~;S~ttl:1: ~Oa's.ua,1 t./tav<t wil1 be altowed by th~ authorities on the following, 
oo:ne:i~iiolfr~:.:r' I ,h,i. 	 . 

4a) 1~t:~t~e~re's~'reHit'ion to' the seat have been ..checked, verifiea 'and are placed 
in;flfe.;fa0lci'f~r:epe'''edrlcemed:'AfSsistant; 

~) Netiees·11ave been issued in all the files; . . 
~ :(e,. ",Ce;t;titi¢Iut:ap.~~i'4i)t!the atd~r$,:wlrerevet:4kectetl by the Court(s) have ,been issue~ 

~I 	 ~s; 

(~~Wg eS-m~'r~~d to service or~lQtherwise is completed as of tha~ 
.'An+. • 	 . ! 

~ ;U4:\Jte~ 	 • 1 

:, €e:) 	 ''P~e:-''iii\~.J.!t~Ji3I'9pur;t~d, in.spection rooms ¢re, called for and receIved by th~ 
, ' ,·l!1~a1i~~j:s,~t., ~"'''''' , , ~ , tf1 r~e:~·· ·~en~n~.exe~an~g~~inat~d.allMisc. applicatIOns and other pa~ers 

llay~'% ~tly pItro6a Iti-the c<{ne~i;nf!dfires. ' 
w ~'ltf. ~,~ 	 ; 

'y 

http:abcordaI).ce
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6. (a) No change in the batches as approved or dates will be allowea to the members ofthe-tS'tlI£f 
. except under orders of the Registrar or in his absence by Joint Registrar available which 
- will be allowed sparingly. . 

(b) 	 Certain officials remain unauthorisedly absent from office on one ground or the other'and 
they generally join the duty either before the commencement ,Q£ Sp.epial C~t)al Leave 
with a tendency to avail of the Special Casual Leave. SueR Official who. r~mam 

. unauthorisedly absent from office shall not be allowed Special Casual Leave even. fep a 
single day. 

7. All the officers & officials who are due to retire before the commencement of S~r 
,Vacation 	 2018 are allowed to avail full Summer Vacat~on (i.e. 01.06.20-17 to 

29.06.2017). ' 

8. 	 All the officials shall report for duty on the intervening dR.Y fa:lling on 15.06.2017 
(Thursday) between two batches. The duty roster of officers and officials will be 
prepared duly approved by the concemed Registrar in such a matmer that m:g~nt ~tters 
coming on non-working qay~ during sUJ:ltmer vacations are also~ttendeerto and sho~Q:~e 
sent to Estab!ishment-II. Branch by HS.05.2017. The office will re-open on 30.tJ6.2017 
(FridRy) after the Summer Vacation and all the officers & officials shaU repol} Jor duty ..' 
from 30.06.2017 so that no inconvenience is caused in tqe smooth functioning of the 
Court work. 

BVORDER 

" Endst. Nos. 10035-1 0043/Estt./E. V /DHC/Spl.C.L.2017 	 . Dated: B.OS.20l7 ' 

Copy forwarded for information to:

1. 	 Secretary to Hon'ble the Acting Chief Justice. 
2. 	 PAs to all the Registrars! OSD. 
3. 	 All Join~ RegistrarslDeputy Registrars with a request to get.cleat.ed thy backlog of ru:teI;U"S, if-any, 

well in time in the branches under them. 
4. 	 Assistant Registrar -cum-Personal Assistant'to Registrar General. 
5. 	 All Assistant Registrars/Deputy Controllers of Accounts. They will be responsible for t}te'strict 

implementation of the directions in the concerned branches. 
6. 	 All Administrative Officers (Judicial)/Court Masters/Private Secretaries to Hort'b~ Jb.4ge,s. 

They are requested, while preparing the roster of the staff worldtlg"un<iler them, to indiqate in :the 
Duty Roster the names of the Officials who are unauthorlsetll! absent and are net e11't111ed to ! 

Special'Casual Leave. 
7. 	 Assistant Registrar (TechnicaD with a request to upload the above order on the Website .SI;l.P 

. Intranet of this Court. 
8. Notice Board. 

~. Guard file. 


http:get.cleat.ed

